SOURCES OF INFORMATION for ALCOHOL and DRUG STUDIES 
This guide is intended to help students studying alcohol and drug studies use the library more effectively.  Please remember that the library staff are there to help you, so do not hesitate to ask if you wish to discuss anything.  

Individual and small group tutorials are available to those students requiring assistance or advice in the use of library resources, for example databases, electronic journals and literature searching.  To arrange a tutorial please contact Sheena Tran by email at sheena.tran@uws.ac.uk or call in at the level 2 enquiry desk.
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WELCOME PACK

Users should on their first visit to the library ensure that the following are completed.
· Register with the library. A welcome pack is issued giving information on the use of the library. For example users can renew books remotely and request items, while distance learning students can have books posted out to them.

· Enable your student email account. Details of your ATHENS account are sent to this account.

· Ensure that you can use your ATHENS account. Your ATHENS account is essential for accessing electronic resources outside the library.

LIBRARY RESOURCES

Library resources can be accessed from both on and off campus. The Library’s web address is http://www.uws.ac.uk/schoolsdepts/library/
From this page you can access the “Catalogue” for all campuses, “Resources” including databases electronic journals and books; “General Information” includes opening hours, borrowing of books and Inter-Library Loans “Services” includes information on accessing ATHENS and other academic libraries.  For most databases and electronic journals you will require an Athens personal account for off-campus access.
ATHENS ACCOUNTS

Athens username and passwords are required to access e-resources OFF CAMPUS

Information regarding ATHENS is available at 

http://www.uws.ac.uk/schoolsdepts/library/resources/athens.asp
Athens is the name of the service used to authenticate and authorise users for access to many of the databases and electronic journals to which the library subscribes.  The Athens service is free. All students have an account created automatically when they matriculate. All students will have an email sent to their student email box giving details of their personal username and password.  The Athens username is formatted as uws+ student ID e.g. uwsB01234567.  Passwords are randomly generated. 
If you have difficulties or questions about your Athens account telephone 0141-848-3759 or email library@uws.ac.uk 

STUDENT EMAIL
Information regarding student email is available at  
http://www.uws.ac.uk/schoolsdepts/ict/StudentSupport/email.asp
The library uses the student e-mail system to contact students regarding requests and overdue items. This is also the e-mail address where the ATHENS details are sent. It is important that students take time to create their account. 

Students at the Paisley Campus who wish to discuss activation of these accounts should contact ICT Services. Telephone: 0141 848 3999 or email: helpdesk@uws.ac.uk or at the ICT Reception at J304 or use the contact form at http://www.uws.ac.uk/schoolsdepts/ict/contacts.asp


LAYOUT OF THE LIBRARY
At the Paisley campus library the books and journals are separated into subject groupings by floor.  The main subject areas are grouped as follows:

	Level 1
	Lending services issue and return desk, inter-library loans, including access to short loan collection, group study room and photocopying.

	Level 2
	Management, economics, computing, mathematics, languages, literature. Access to computers, subject enquiry desk and small group study rooms.

	Level 3 South
	Social sciences, including politics, psychology, law, official publications, statistics.

	Level 3 North
	Health and nursing, sciences, engineering and photocopying.


LIBRARY CATALOGUE
The library’s computerised catalogue or OPAC (Online Public Access Catalogue) can be accessed from dedicated terminals around the library. It is possible to request items and renew your issues. Please ask if you require assistance in using the catalogue.  The library catalogue can also be accessed from outside the university at http://146.191.33.6/TalisPrism/
FINDING BOOKS IN THE LIBRARY
Each book in the library is given a class number which represents the subject of the book. Books are arranged on the shelves according to these numbers so that books on the same subject are shelved together. To find the appropriate class number for a subject or book use the library’s computerised catalogue or OPAC (Online Public Access Catalogue).  This can be used to search for keywords, authors, titles, and so on.  Help with using the catalogue is also available from the Main Enquiry desk, located on level 2 of the library. 
Some areas of the library where you will find relevant material for alcohol and drug studies are given below.  These are mainly to be found within the social sciences and medical sections.
Addictions:  Medical aspects 616.86 Level 3 North
Addictions:  Social aspects    362.29 Level 3 South

HIV/AIDS    :  Medical aspects   616.9792   Level 3 North

HIV/AIDS    :  Social aspects    362.292 Level 3 South

Alcohol abuse: Medical aspects   616.861   Level 3 North

Alcohol abuse:   Social welfare   362.292 Level 3 South

Alcohol abuse: Child abuse   362.76   Level 3 South

Foetal alcohol syndrome   618.3268   Level 3 North

Health: Promotion   613   Level 3 North

Health:  Sociology    306.461   Level 3 South

Health services   362.1   Level 3 South

ELECTRONIC RESOURCES - DATABASES AND JOURNALS
http://www.uws.ac.uk/schoolsdepts/library/resources/index.asp
Databases and electronic journal collections share common features:

(
They both index the contents of journals.

( 
They can be searched in a number of different ways, for example, using keywords or phrases, by author or by journal title.

(
Results can be limited by date, article type, and so on.

(
Where the SFX sign is displayed the library has access to full text. Otherwise the article can be obtained from Inter-Library Loan.

Finding relevant articles in journals via Databases or by using the find ejournals list 

(
How do you find out about articles published on your subject without having to look through a large number of journals one-by-one?

(
How do you find out about articles on your subject published in journals which we don’t have in our library?

To do this quickly and easily there are a variety of databases and electronic journal collections available.  

DATABASES for ALCOHOL AND DRUG STUDIES

To do this quickly and easily there are a variety of databases available to search via the library website.  These allow you to search for articles on specific topics.  

In a database search, clicking on the SFX symbol SFX[image: image1.png]


  beside the article you want will allow you to link directly to the full text article. If we have no electronic link to the article then SFX will show you the library’s print holdings on the catalogue.

To access the library’s databases with Social and Behavioural Sciences go to http://www.uws.ac.uk/schoolsdepts/library/databases/social.asp
A selection of Databases of use within the area of Addiction
Please right click on the hyperlink and choose “Open Hyperlink” to go to the selected page.
You may wish to save this document, before opening the links.
	Electronic Database

	Description
	Access 

On-campus

	Arts & Humanities Citation Index 
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 From 1975
	This is a multidisciplinary index covering the journal literature of the arts and humanities. It fully covers 1,144 of the world's leading arts and humanities journals.
	Yes

Athens login for off-campus

	Assia (social sciences) 
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Assia (Off-campus Athens link)
	From 1987 covers international literature for health and social science professionals from around 650 UK, US and international journals Coverage includes all branches of the applied social sciences; including probation and prison services, health care services, aspects of employment, economics, politics, race 
relations and education.
	Yes

Athens login for off-campus

	ChildData
	Produced by the National Children’s Bureaux it provides a collection of material on children and young people from birth to adulthood. The range of issues includes special educational needs, early years, child health and well-being, social inclusion, poverty, rural children and young people. 
	Yes

Athens login for off-campus

	EBSCO  [image: image4.png]


 Psychology and Behavioral Science Collection and SocIndex 
EBSCO: off-campus link 
	EBSCOHost includes various collections of use to the Social Sciences and Health. These include Psychology and Behavioral Sciences Collection, PsycINFO, PsycBOOKS, Health Source: Nursing Academic Edition, SocINDEX with Full Text, Psychology and Behavioral Science, SocIndex and International Bibliography of the Social Sciences.
	Yes

Athens login for off-campus

	ISI Proceedings - Social Science & Humanities 
MEDLINE
	Web of Knowledge consists of information gathered from journals, books, book series and reports. The citation databases contain the references cited by the authors of the articles. You can use these references to do cited reference searching. This type of search allows you to find articles that cite a previously published work. 

The Conference Proceedings Citation Index for the Social Sciences and Humanities (CPCI-SSH) includes published literature of the most significant conferences, symposia, seminars, workshops, and conventions. Users can track emerging ideas and new research in specific fields before the material appears in journal literature.
	Yes

Athens login for off-campus

	PsycCRITIQUES (from APANet) 
	PsycCRITIQUES combines a weekly release of book and film reviews with a searchable database. It can be used to identify research done over time, to find current practice. It has replaced the print journal Contemporary Psychology: APA Review of Books as of January 2005. There is a focus on current books. PsycCRITIQUES includes a searchable database of more than 38,000 reviews, dating back to 1956, plus tables of contents for recent weekly releases. 
	On campus only. No password required

	Social Sciences Citation Index 
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	From 1970 is a multi-disciplinary index to the journal literature of the social sciences. It fully indexes more than 1,725 journals across 50 social sciences disciplines
	Yes

Athens login for off-campus

	Stanford Encyclopaedia of  Philosophy (SEP) 
	The Stanford Encyclopaedia of Philosophy (SEP) is a freely-accessible online encyclopaedia of philosophy maintained by Stanford University. 

Each entry is written and maintained by an expert in the field. 
	On and off campus. No password required

	Westlaw UK 
	Primary/secondary law and current awareness service for UK legal, regulatory and academic markets. 
	On and off campus. Athens login


INTER-LIBRARY LOANS

Items or e-journals not held by the University Library can usually be obtained through the inter-library loans service.  Please ask at the Issue counter at the main entrance on level 1.

JOURNALS 

These are also known as serials or periodicals.  The most up-to-date research in a particular subject area is usually first published in this way.  Ideas and information detailed in journal articles can appear in print long before they find their way into books.  Journal articles tend to be relatively brief and to the point; they provide a highly focused view of the subjects they discuss.

The library has both print journals, and a large number of electronic journals or e-journals. Print journals are given a classification number (shelf mark) and are shelved along with the books on the same subject.  These can be borrowed from the library.  The most recent issue of a print journal can be found in the display area located on Level 3 South.  These are for use in the library only.

Which journals does the library take?

To find out which journals the library takes in print you can use the library catalogue advanced search option. Choose either a title or keyword search and set the collection option to serials. A list of print journals is displayed at the second floor enquiry desk.

There is also a list of electronic journals at 

http://sfx5.exlibrisgroup.com:3210/paisley/azlist/default with hyperlinks direct to the journal web page.  There is also a list of print journals available at the enquiry desk on Level 2.  If in any doubt as to the availability of a journal, either print or electronic, please contact the enquiry desk.
JOURNALS OF USE WITHIN ADDICTION
The library has access to a range of printed and online journals within the area of addiction. This guide concentrates on maximising use of our electronic journals that are also available as print. 

A listing of these is provided below.

All of the e-journals are searchable, all have a basic search facility and some have an advanced search facility. Users would be able to search for topics of interest and then be able to obtain the article details from the online resources.
Users can access the full text of articles not available online but available as print journals at the Paisley campus in a number of ways.

· Distance users can request photocopies of the printed journal held at the Paisley Campus from Inter Library Loan. Requests can be posted out to distance learning students.

· Campus users can photocopy articles from the Paisley Campus.
· Both distance and campus users can request Inter Library Loan copies of the article from British Library that are not available in print at the Paisley Campus. Requests to Inter Library Loan can be made by phone 0141 848 3761or email ILL@uws.ac.uk   

LIST OF JOURNALS AVAILABLE AS PRINT AND ONLINE WITHIN THE AREA OF ADDICTION
Addiction

Print at Paisley 616.86005 from 1993, volume 88- 
Online via EBSCO from 1993 most recent 1 year(s) not available at 

http://search.ebscohost.com/login.aspx?direct=true&db=sih&jid=AIO&site=ehost-live
Online via Wiley/Blackwell from 1997 volume: 92 issue: 1

http://www3.interscience.wiley.com/journal/117967480/home
Addiction was previously the British Journal of Addiction
Print at Paisley 616.86005 from 1963,v59:1965/66,v61-1992,v87. 

(1964 v60 not in stock)
Can be searched online via Wiley/Blackwell from 1903 volume 1 at http://www3.interscience.wiley.com/journal/117967480/home
The Society for the Study of Addiction started publishing its Proceedings in 1884. With various changes of name these have transformed into the journal now called Addiction.

The Proceedings are freely available online from Volume 01 July 1884 until Volume 67 February 1901 at http://www.addiction-ssa.org/proceedings.htm
Addiction Research

Print at Paisley 3rd Floor South 616.86005 2001volume 9-
Addiction Research was previously Addiction Research and Theory
Print at Paisley 616.86005 1996, volume 4 - 2000, volume 8.   

Online via EBSCOHost form 1997 at
http://search.ebscohost.com/login.aspx?direct=true&db=sih&jid=HB2&site=ehost-live
Online via Informaworld from 2002 at
http://www.informaworld.com/1606-6359
Can be searched via Informaworld from volume 1 1993
Addictive Behaviors 

Print at Paisley Campus from 1982 v 7 - 

Full text online from 1995 volume: 20 issue:1  
Journal is searchable from Volume 1 (1975 - 1976)

http://www.sciencedirect.com/science/journal/03064603
Drugs Education, Prevention Policy   

Print from v 3 1996 -

Full text online from 1999 volume: 6 issue:1 
Can be searched via Informaworld from volume 1 1994

http://www.informaworld.com/0968-7637
Journal of Substance Use 
Previously Journal of Substance Misuse

Paisley 616.86005 [1996, v1-1998, v3]. 
Online from 2003 from EBSCOHost at

http://search.ebscohost.com/login.aspx?direct=true&db=sih&jid=ILV&site=ehost-live
Full text online from 2005 at
http://www.informaworld.com/1465-9891
Searchable from volume 1 1996 via Informaworld
RSS FEEDS

News feeds allow you to see when websites have added new content. 

RSS feed for the journal Addiction is

http://www3.interscience.wiley.com/rss/journal/117967480
Users can go directly to this page which provides an "early view" of articles in advance of print. Or if you wish to manage a number of RSS feeds then users can register on, for example

Google Reader at http://www.google.co.uk/reader
OFFICIAL STATISTICS

Official statistics are located on Level 3 South GP/Z.
The Library web pages have a range of statistical material at http://www.uws.ac.uk/schoolsdepts/library/databases/statistics.asp
This includes statistics for the United Kingdom, Scotland and International sources. 
A selection is provided below.
Please right click on the hyperlink and choose “Open Hyperlink” to go to the selected page.
You may wish to save this document, before opening the links.
	Organisation


	Summary



	Census Resources

	Provides access to a number of databases. These include 2001 Census of Population Programme, Census Registration Service, Census Dissemination Unit, Census Area Statistics on the Web (CASWEB) Census Geography Data Unit (UK Borders), Census Interaction Data Service (CIDS) Census Learning Resources, Census Resource Discovery, Census 2001 (National Statistics Online), Samples of Anonymised Records and Scotland's Census Results Online (SCROL).

	General Register Office for Scotland (GROS)

	GROS run the Census and use Census and other data to publish information about population and households. This data can be used to analyse population trends, areas of economic activity and to obtain small scale statistics for council areas. A statistical glossary is also available.

	Health Scotland

	Provides information and resources to improve Scotland's health and reduce inequalities. Users can search or browse heading to find information. Headings include 'Topics' which provides information about health improvement delivery programmes such as tobacco, mental wellbeing and alcohol. 'Scotland's Health' includes evidence, evaluation, research publications and population health information. ‘Resources’ provides links to publications and library services.

	Scotland's Census Results Online (SCROL)

	Contains most of the 2001 census data for Scotland. Supporting information has been compiled to help users understand and make effective use of the results of the 2001 Census in Scotland. This along with a guide and linked glossary of terms makes the census accessible.

	Scottish Government Statistics
	Lists main topic areas used to organise statistics produced within Scotland. Alternatively, users can use the Search Statistics section to view all of publications, forthcoming publications, high level trends and datasets. Links are provided to other government statistical databases.

	Scottish Health Statistics (ISD)
	A wide range of information is provided. Users can view the A-Z Index (organised by key-words and titles) or the site map where a summary of the site structure is provided. Alternatively users may use the search engine

	Scottish Index of Multiple Deprivation 2004
	The Scottish Index of Multiple Deprivation identifies small area concentrations of multiple deprivation across all of Scotland in a fair way. It allows effective targeting of policies and funding where the aim is to wholly or partly tackle or take account of area concentrations of multiple deprivation.

	Scottish Neighbourhood Statistics
	Provides access to information from any area of Scotland from a Local Authority to postcodes.

	Virtual Bookshelf 
	A listing of over 200 full text publications from the Office for National Statistics. Arranged by subject, titles include Annual Abstract of Statistics, Regional Trends, Region in Figures, Social Trends, Economic Trends, Living in Britain, Monthly Digest of Statistics, Health Statistics Quarterly and British Crime Survey.


STATISTICS AROUND DRUG MISUSE
Please right click on the hyperlink and choose “Open Hyperlink” to go to the selected page.
You may wish to save this document, before opening the links.
	Organisation

	Summary 

	Drug Misuse Information Scotland

	An annual compendium presenting the latest available information from a range of national data sources relevant to drug misuse. Data sources include the Scottish Crime and Victimisation Survey, Scottish Drug Misuse Database, hospital statistics, Blood-Borne Viruses, drug-related deaths, drug seizures, offences and prison statistics. Including Scottish Schools Adolescent Lifestyle and Substance Use Survey (SALSUS) 2006.  

	GROS Publication and Data
	Statistics provided for variety of topics including population, settlements, birth, marriages and drug related deaths.


	Drug Misuse Statistics in Scotland



	Comprises detailed data from Scottish Drug Misuse Database and a wide range of other sources, including figures on HIV infection and deaths. Provides a summary of all routinely collected data on drug misuse. 

	Scottish Crime and Victimisation Survey (SCVS) 2006
	The SCVS is a survey of the Scottish population and provides an estimate of crime and victimisation. In addition the survey also asks respondents attitudinal questions of interest to the Scottish Criminal Justice system.

	Poverty Site
	This site monitors what is happening to poverty and social exclusion in the UK. The material is organised around 100 statistical indicators covering all aspects of the subject, from income and work to health and education. The material covers all parts of the United Kingdom, with specific sections for Scotland, Wales and Northern Ireland. All data is from official sources and is the latest available. All graphs and text are updated whenever new data becomes available.


WEB SITES
A list of web sites of use to the Alcohol and Addictions course is available at http://www.uws.ac.uk/schoolsdepts/library/subjectlinks/alcohol.asp  
Additional sites can be added. Any recommendations should be forwarded to sheena.tran@uws.ac.uk
Other web resources can be found at the general social sciences section at
http://www.uws.ac.uk/schoolsdepts/library/subjectlinks/social.asp
PLANNING A LITERATURE SEARCH
There are a number of points to consider when planning a literature search.

Define your topic.  Decide what the subject of your literature search is to be.  If you are unsure, consult an encyclopaedia or a relevant textbook in order to get an idea of the subject and the terminology used.  Consider a time limit.  Are you only interested in material published within the last 5 years?  Most databases allow you to limit your search by date.

Decide which sources to consult. These will probably include online databases, e-journals, the internet, and printed sources.  It is important to consider the different types of information which would be relevant, for example, journal articles, newspaper articles, books, conference proceedings, case studies, and so on.  The results of a well conducted literature search usually reflect a variety of different types of information, drawn from a wide range of sources.

Keywords or phrases used. Choose keywords carefully.  The topic you have chosen may have several relevant keywords or phrases, which should be taken into account when planning your search.  It may be useful to search on broader or narrower terms, or to include synonyms.  Be aware of differences between British and American spelling, for example counselling/counseling; foetal alcohol syndrome/fetal alcohol syndrome. There may also be differences in terminology used.

Most databases have “Help” screens or user guides that can be consulted as you are using the database.  These will explain:

· the best way in which to carry out a search

· how to use truncation (to search for alternate spellings or word endings)

· the use of Boolean operators, for example, AND, OR, AND NOT, (to broaden or narrow searches)

· how to limit results (by date, document type, language, etc).

Keep a record of results. Remember to keep a note of all useful references found.  Most databases allow results of searches to be printed, emailed, or downloaded to disk.  Full details of references are required if they are to be included in a bibliography.

Allow enough time. This type of research can be time consuming.  Additional time should be allowed in case material has to be obtained from another library via the inter-library loans service.
The Library provides a number of guides related to improving search skills. These include

Searching Online Resources at http://www.uws.ac.uk/schoolsdepts/library/guides/documents/SearchingOnlineResources.ppt
Advanced Research Techniques at

http://www.uws.ac.uk/schoolsdepts/library/guides/documents/AdvancedSearchingResearch2007.ppt
REFERENCES, BIBLIOGRAPHIES AND PLAGIARISM
A successful literature search will produce a list of sources, at least some of which will be used when writing your own work, such as an essay, report or dissertation.  It is important that you acknowledge these sources of information.  If you do not then you may be accused of plagiarism, which means that you are presenting the ideas and writings of another person, as your own.  The main reasons for providing references are:

(  to give credit to those authors whose work you have used to support your own   

    research.


(  to enable others to identify and locate a particular source of information.

(  to illustrate a point, or offer support for an argument you wish to make, and to show 

    the authority on which you base any statements made.

(  to demonstrate your knowledge of a subject.

All statements, opinions, conclusions and so on which have been taken from the work of another must be cited, regardless of whether the work is directly quoted, paraphrased, or summarised.

HOW TO CITE REFERENCES

It is important to cite works in a consistent and accurate way so that material to which you have referred can be identified and located by others.  The most commonly used method of citing references is known as the Harvard System.  
A separate Library Guide, Citing References and Preparing Bibliographies, explains in more detail the correct way in which to compile a bibliography and set out references.      


This is available as a word document at http://www.uws.ac.uk/schoolsdepts/library/guides/documents/CurrentRefBib.DOC
The library also provide a summary document on Referencing at 
http://www.uws.ac.uk/schoolsdepts/library/guides/documents/CurrentRefBibSummary.doc
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