Policy on Specific Learning Difficulties (Dyslexia)

The following is the University Student Service’s policy and procedure on specific learning difficulties (dyslexia).

1. The Enabling Support Team within Student Services should be the central point for dealing with all dyslexia matters in the first instance.
2.  Screening of possible dyslexic students is carried out by the Enabling Support Adviser in Dyslexia prior to possible referral to an Educational Psychologist for a full assessment.
3. Students who are considered by their lecturer/course tutor or themselves as being in need of assessment because of dyslexia should meet with the Enabling Support Adviser in Dyslexia and will be placed on the Dyslexia Register, subject to an assessment confirming dyslexia.
4. The Enabling Support Team will liaise with a student who is dyslexic and, based on their dyslexia assessment, will record any special arrangements for examinations on the Enabling Support Examination Arrangements Form (ES8) which is then sent to the Examinations Unit. 
5. Enabling Support and the Examinations Unit will liaise regularly to ensure proper arrangements are put in place for degree examinations. A copy of the Enabling Support Examination Arrangements Form (ES8), once processed by the Examinations Unit, will be passed to the Exam Panel Chair and the Enabling Support School Co-ordinator.
6. Class tests should be dealt with by the department. The Enabling Support team will be available for advice should this be required. The ultimate responsibility for ensuring that special arrangements are put in place for class tests rests with the lecturer in consultation with the student (the student will have a copy of ES15 detailing their requirements). Linda Hunter (Ext. 3695) holds a list of scribes if required. 
7. Fifteen minutes per hour has been agreed as the standard amount of extra time to be permitted, unless otherwise recommended by the Educational Psychologist.
8. Should students have special arrangements for examinations, this should be recorded on the student’s file held in the Student Records Office. This information may be used, for example, if a student requested an academic reference at a later date. This is in preference to recording the information on student's degree certificates.
9. This policy is in line with the recommendations of The National Working Party on Dyslexia in Higher Education, ‘Dyslexia in Higher Education, Policy, Provision and Practice’ (1999).
10. The above recommendations apply only to class tests and degree exams. Procedures for continuous assessment remain to be formulated. 

