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PROCEDURES FOR AUDIO RECORDING OF LECTURES

CONFIDENTIAL
You must adhere to the following responsibilities in recording your classes and read the notes overleaf before signing the declaration:

1. Recordings you make of any lectures, tutorials or other class sessions must only be made in accordance with the Support Arrangements agreed with a Enabling Support Adviser and noted on the ES15 form.

2. The recordings are exclusively for your individual and private use. 

3. Under no circumstances may any recorded material be shared with or loaned to anyone else.

4. Under no circumstances may any recorded material be copied anywhere (in audio format or in print, in whole or in part) except where they are securely saved for your own personal use (i.e. saved on your own computer, and not on any computer for shared or public use).

5. You are only permitted to audio record lectures and classes as agreed with your Enabling Support Adviser and confirmed to your School. Informal conversation with tutors or classmates may not be recorded unless permission is given through a Enabling Support Adviser for that purpose. 
Student Services 

Authorisation :

_____________________________ date:_______

I have read the 

procedures 

overleaf for recording

lectures and agree to 

adhere to them:

_____________________________ date:_______

Print name:


_____________________________

Before undertaking the recording of any classes in audio format, you must read the information below so that you are fully aware of the responsibility you have for the recordings:-

Audio recording of classes provides a full audio record of a lecture/tutorial/seminar or other class session in situations where there are particular reasons why it is difficult or impossible to take written lecture notes and/or work on them afterwards (e.g. visual or audio impairments, dyslexia, mobility impairments or other difficulties).  

The University’s “Arrangements for the recording of oral lectures by students with specific learning needs” state that:

“The University of the West of Scotland wishes to make every effort to assist students registered with the Enabling support Team and to this end, students who are registered with the Enabling Support Team may record lectures in accordance with the procedures outlined below.
Adherence to these procedures will ensure that the University is able to make a reasonable adjustment under the terms of the Disability Discrimination Act in respect of providing equal treatment and equal access to educational opportunity for all students regardless of their disability status.
If you need to record oral lectures you should note that the content of an oral lecture remains the property of the University. If recording a lecture, the recording must be used only for your own personal study; you should not reproduce it or pass it on to anyone else other than for transcription purposes.”
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