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Notes to Student:

o You are applying for the University to make a contribution towards your childcare costs. Any
contribution is made on your behalf and you remain responsible for any outstanding amount.

o Your contract is always between you and the childcare provider. You should familiarise yourself with
your contract as notice is usually required to make any changes or cancel your arrangement.

o If you choose to change childcare providers during the academic session, you must ensure you provide
us and your provider with adequate notice. If you do not, you may be faced with childcare costs that
we cannot assist with.

o The part-time discretionary fund guidelines, available online at www.uws.ac.uk/funds, provide a full
explanation of the childcare costs we will consider.

o If your costs change, you must provide us with written confirmation of this from your provider that
includes dates when changes took effect. We can then recalculate any award.

Notes to Childcare Providers:

o This student is applying to the University for assistance with the cost of childcare while studying. Any
award made is a contribution towards costs and is made on behalf of the student. It is the
responsibility of the student for any outstanding amount.

o The information provided by you is processed by the University in accordance with the provisions of
the Data Protection Act 1998. The information will be used only for the purpose of administering an
award to successful applicants.

o The application process can take 4 weeks from the point of submission of a correctly completed
application. Incomplete applications will be delayed and the student will be informed.

o This department cannot discuss any students’ application with childcare providers. The contract is
always between the student and the childcare provider.

o If an award is made, we will email a confirmation of the award amount and payment pattern. This
should serve as your remittance advice and will only be sent once prior to the initial payment.

o If costs change, we ask the student to provide us with written confirmation of this from the provider
that includes dates when changes took effect. We can then recalculate any award and reissue a
confirmation of the award amount and payment pattern if the award amount has changed.

Sources of Information:

Childcare Scotland: Your one stop shop for childcare information in Scotland
www.scottishchildcare.gov.uk
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